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WORKBOOKS FOR CLAIT 2006 - LEVEL 1
e Workbooks are supplied on CD-ROM for self-printing (unlimited copies)

e Purchasers can print unlimited copies for their own use

e You are allowed to print and photocopy the materials as much as you
like for use at the same training centre. You can place the materials on
an Intranet if required

e They are available in PDF format and Word format

e Purchasers can edit the Word format workbooks to produce
customised versions for use at the same training centre

¢ All practice data files are supplied

The following eight units are available on a unit by unit basis

NEW! 2 Editions These have expanded content, and include the practice tasks from
product codes PT1, PT2, PT3, PT4, PT5, PT6, PT7 and PT8 respectively. (Product codes
PT1, PT2, PT3, PT4, PT5, PT6, PT7 and PT8 also include the task solutions).

UNIT 1 - FILE MANAGEMENT AND e-DOCUMENT PRODUCTION
(Using Windows XP and Word 2003)

UNIT 2 - CREATING SPREADSHEETS AND GRAPHS
(Using Excel 2003)

UNIT 3 - DATABASE MANIPULATION
(Using Access 2003)

UNIT 4 - e-PUBLICATION CREATION
(Using Publisher 2003)

UNIT 5 - CREATE AN e-PRESENTATION
(Using PowerPoint 2003)

UNIT 6 - e-IMAGE CREATION
(Using Publisher 2003 and Paint Shop Pro)

UNIT 7 - WEB PAGE CREATION
(Using FrontPage 2003)

UNIT 8 - ONLINE COMMUNICATION
(Using Internet Explorer and Outlook 2003/7)
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CLAIT 2006 —LEVEL 1 —UNIT 7

WEB PAGE CREATION

USING MICROSOFT FRONTPAGE

2003
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Creating local hyperlinks ..........cccooooviiiiiiii,
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Creating email links ...........cooooiiiiiiiiii e,
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CLAIT LEVEL 1 - UNIT 7 — WEB PAGE CREATION

VIEWING AND PRINTING WEB PAGES
IN THE BROWSER

So far you have been viewing the web pages that you have created within the
Frontpage web page editor.

These pages would normally be accessed and viewed by other people on the
Internet by using their web browsing software, such as Internet Explorer. It is
important, therefore, to check how your pages will look when viewed in the
browser as compared with viewing them via the editor.

You can print your web pages from within the editor (FrontPage) and from the
browser e.g. (Internet Explorer), and there may be differences between the
two prints. For CLAIT assignments, some printouts are normally required
from the browser, and in this section you will learn how to do this.

You will be printing a web page from the Frontpage editor and then printing
the same page from the browser to see some of the differences.

N\\o‘\ Load FrontPage and open the web page quality7.html.

N\\O“ Produce a printout of this page using the FrontPage editor by clicking on the
Print button.

@ Microsoft FromBage - C:\Users\Martin' Documents'3.5 Floppy! quality? . htm
EEiIE Edit  View [n2 Format Tools Table Data Frames Window Help

0 -E-la | E PRS-y B oo Ot @ae ol gy ef
: Normal + Times New Romat Print -3 (12pt) | B I U|=E===|A 4= = = §;§|va‘_’)'v_r"

Jqualit\r?.htm

[ o] ) )

River Quality

Rivers and the surrounding land drained by them (catchments) are verv important wildlife habitats. The water itself provides the
support creatures such as otters, kingfishers and dragonflies and a variety of water-loving plants.

Between 1985 and 1990 there was a decrease in the total length of rivers and canals in England and Wales having top qualitv w

Since 1990 the situation in England and Wales has improved. The Environment Agency reports an increase in length in the best
been significant improvement in 10.7% of the total length of fivers and canals in England and Wales.

N(\o“ To see what this web page would look like when viewed through the browser,
point and click on the Preview button.

@ Micresoft FrontPage - C:\Users\ Martin\Dgfuments'3.5 Floppy\ quality7.htm
iEiIr: Edit Miew Inset Format Tgols Table Data Frames Window Help

R RA=RR" N N PN ) Y e AN W AR RN A e B 8 M) NRE NN, W0 RECY

i Mermal > Arial Preview in Microsoft Internet Explorer 7.0 (800 xﬁClU_:F = | A 4 4= ic iE s - b7 . A

J quality7.htm

[ Eebodve]
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The browser (e.g. Internet Explorer) will be loaded and the web page will
appear in the browser window.

fé River Quality - Windows Internet Explorer = || B[]
Ty p
eflnd ! & C\Users\Martin\ Documents'3.5 Floppy\quality?.htm ¥ | * | A | | Live Search 2~
Eile Edit View Favorites Tools Help @ o
n o = = 3 3 ¥
5\ 2RF | 8 River Quality - B - T = |tz Page ~ iGF Tools =

Rivet Quality

Rivers\and the surrounding land drained by them (catchments) are verv important wildlife habitats. The water itself provides
the envionment for fish, plants and animals, while the banks and nearbv land support creatures such s otters, kingfishers
and dragonflies and a variety of water-loving plants.

Between \98% and 1990 there was a decrease in the total length of rivers and canals in England and YWales having top
quality watkr. Meanwhile the total length of 'poor’ quality waterwavys increased.

Since 1990 the situation in England and Wales has improved. The Environment Agency reports an increase in length in the
best quality grades of waterway and a reduction in the poorest. Indeed there has been significant improyement in 10.7% of
the total length\of rivers and canals in England and Wales.

/M Computer | Protected Mode: Off #100% -

\
N\\o‘\ To print the web page from the browser, point and click on the Print button.

(If the Print button is\not present, or if you want to change any of the printer
settings, choose File, Print... on the menu bar instead.)

Now examine the two printouts just produced. The information on each is
likely to differ in two main ways. Firstly, it is probable that the line endings on
each print appear at different positions. The second difference is probably the
information in the headers and footers of each page i.e. the information (if
any) appearing at the very top and the very bottom of each page.

One of the reasons for these differences is that it is possible to change the
page layout for the browser and the editor individually, so that things like
margin sizes and headers and footers are likely to be different.

For CLAIT assessments you are normally required to print web pages from
the browser, and therefore we will now focus on how to change the header
and footer information when printing from the browser.

N;ﬁo“ First, make sure that you are viewing the current web page from within the
browser.
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N\‘;o\\ Choose File, Page Setup... on the menu bar.

& River Quafity - Windows Interne?ﬁxplcrer

New

MNew

Save

Prop
Exit

Edit with Microsoft

Close Tab

Page Setup...

| Ié Ch\Users' Marti

Tab

Window

Open...

Az

Print...

Print Preview...

Send
Import and Export...

erties

Edit View Favorites [Tools  Help

Ctrl+T
Ctrl+N
Ctrl+0

Ctrl+W

Ctrl+P

\Documents' 3.5 Floppy' quality?.htm

n (catchments) are very important wild
i dragonflies and a variety of water-lov

in the total length of rivers and canals i

has improved. The Environment Agenc
tal length of rivers and canals in Englat

The following dialogue box will appear as below (the details in the boxes will
probably be different to those shown here.)

Page Setup

Faper
Size:

(a4

Sou

Ce!

| Automatic

Headers and Footers
Header

|

&d

y

Footer

Crientation
@) Portrait

A

*) landscape

Margins (millimeters)
Left:

o nNE
b R

From

page orientation and the sizes of the page margins.

here you can change things like the paper size, headers and footers,
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It is unlikely that you will need to change any of these settings other than the
information in the header and the footer.

For CLAIT purposes it is recommended that you add the following information
to your print outs:

Your name

Your centre number

The date

The web page address (i.e. the file name)

N;ﬁo“ Do this by typing in the following information in the header and footer sections.

Page Setup

Faper
Size:

o /
Sounce: / I/ |

| Automatic /

Headers and Fplbters
Header

fudboad ¥

Footer

Your name - Centre No. 12345

Orientation Margins {millimeters)
@) Portrat Left: 9.05 Bight: 15.05
| Landscape Top: 505 Bottom:  159.05

/LV oK || Cancel |

the header shown above are:

The automatic codes

&u — the web p&age address &b — right align &d — the date

N;ﬁo!\ Click on OK and then print the web page by clicking on the Print button as
before — the information listed above will appear in the header and footer
accordingly.

N;QO“ Close the web browser and Frontpage and tackle the following four practice
tasks.
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Practice Task 17

VIEWING A WEB PAGE IN THE BROWSER
PRINTING A WEB PAGE FROM THE BROWSER

The data files required for this exercise are: caravan7.html

1. Switch on the computer.

2. Login using your username and password.

3. Load a web page editing application.

4. Open the web page caravan7.html in the web page editor.

5. View the web page in the browser (e.g. Internet Explorer).

6. Print the web page from the browser, ensuring that the following
information is shown in the header and the footer. You can use any
alignment.

Header:

Your name
Your centre number or centre name

Footer:

The web page address (i.e. file name)
The date

7. Close the browser.

8. Close the web page editing application.

End of task
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Practice Task 18

VIEWING A WEB PAGE IN THE BROWSER
PRINTING A WEB PAGE FROM THE BROWSER

The data files required for this exercise are: gregory7.html

1. Switch on the computer.

2. Login using your username and password.

3. Load a web page editing application.

4. Open the web page gregory7.html in the web page editor.

5. View the web page in the browser (e.g. Internet Explorer).

6. Print the web page from the browser, ensuring that the following
information is shown in the header and the footer. You can use any
alignment.

Header:

Your name
The date

Footer:

The web page address (i.e. file name)
Your centre number or centre name

7. Close the browser.

8. Close the web page editing application.

End of task
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Practice Task 19

VIEWING A WEB PAGE IN THE BROWSER
PRINTING A WEB PAGE FROM THE BROWSER

The data files required for this exercise are: tearoom7.html

1. Switch on the computer.

2. Login using your username and password.

3. Load a web page editing application.

4. Open the web page tearoom7.html in the web page editor.

5. View the web page in the browser (e.g. Internet Explorer).

6. Print the web page from the browser, ensuring that the following
information is shown in the header and the footer. You can use any
alignment.

Header:

The web page address (i.e. file name)
Your centre number or centre name

Footer:

Your name
The date

7. Close the browser.

8. Close the web page editing application.

End of task
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Practice Task 20

VIEWING A WEB PAGE IN THE BROWSER
PRINTING A WEB PAGE FROM THE BROWSER

The data files required for this exercise are: butterfly7.html

1. Switch on the computer.

2. Login using your username and password.

3. Load a web page editing application.

4. Open the web page butterfly7.html in the web page editor.

5. View the web page in the browser (e.g. Internet Explorer).

6. Print the web page from the browser, ensuring that the following
information is shown in the header and the footer. You can use any
alignment.

Header:

The date
The web page address (i.e. file name)

Footer:

Your centre number or centre name
Your name

7. Close the browser.

8. Close the web page editing application.

End of task

Copyright Martin Barrett 2009 WWwWw ] ustclait.co.uk Page 51 of 107





mailto:info@justclait.co.uk

	WbookIntro.pdf
	WORKBOOKS FOR CLAiT 2006 - LEVEL 1


