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LEVEL 1 CERTIFICATE FOR IT USERS (NEW CLAiT) (2006) 
 
Unit 3: Database Manipulation 

 
Marking document for Sample Assignment MB/1 
 
Print 1 
 
Table name: PATIENTS - Candidate name - Centre Number 
 
SURNAME FORENAME DOB GENDER STATUS GP CHILDREN

BAKER HILARY 12/03/1958 FEMALE MARRIED FELLOWS 2
BREAKWELL JAMES 18/07/1965 MALE SINGLE ARORA 0
MISTRY MINA 11/09/1944 FEMALE WIDOWED FELLOWS 3
BAYLISS SANDRA 23/01/1972 FEMALE MARRIED ARORA 1
JONES CAROL 04/12/1968 FEMALE SINGLE BELL 0
MILLS SARAH 06/04/1971 FEMALE SINGLE FELLOWS 0
CHEUNG DAVID 12/03/1981 MALE MARRIED FELLOWS 3
LAWSON PETER 22/05/1983 MALE MARRIED ARORA 2
SINGH RANJIT 15/08/1949 MALE SINGLE BELL 0
TAYLOR MOLLY 19/11/1972 FEMALE SINGLE ARORA 0
DEAN SUSAN 25/12/1979 FEMALE MARRIED BELL 1
FOULDS GRAHAM 30/04/1960 MALE MARRIED FELLOWS 2
POTTER ANDREW 01/06/1945 MALE SINGLE BELL 0
BUTLER TERRY 12/10/1962 MALE MARRIED BELL 2
WOOD MICHAEL 13/04/1970 MALE WIDOWED ARORA 1

 
All data and field headings fully visible    
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Print 2 
 
Table name: PATIENTS - Candidate name - Centre Number 
 
SURNAME FORENAME DOB GENDER STATUS GP CHILDREN

BAKER HILARY 12/03/1958 F MARRIED FELLOWS 2
BREAKWELL JAMES 18/07/1965 M SINGLE ARORA 0
MISTRY MINA 11/10/1944 F WIDOWED FELLOWS 3
BAYLISS SANDRA 23/01/1972 F MARRIED ARORA 1
JONES CAROL 04/12/1968 F SINGLE BELL 0
MILLS SARAH 06/04/1971 F SINGLE FELLOWS 0
CHEUNG DAVID 12/03/1981 M MARRIED FELLOWS 3
LAWSON PETER 22/05/1983 M MARRIED ARORA 2
SINGH RANJIT 15/08/1949 M SINGLE BELL 0
TAYLOR MOLLY 19/11/1972 F MARRIED ARORA 1
DEAN SUSAN 25/12/1979 F MARRIED BELL 1
POTTER ANDREW 01/06/1945 M SINGLE BELL 0
BUTLER TERRY 12/10/1962 M MARRIED BELL 2
WOOD MICHAEL 13/04/1970 M WIDOWED ARORA 1
CUTLER KELLY 17/09/1959 F MARRIED FELLOWS 1
JARVIS SIMON 23/03/1972 M SINGLE ARORA 0
QUAID HUSSAIN 13/02/1956 M MARRIED BELL 2
GREGORY KATHLEEN 24/11/1969 F MARRIED ARORA 4
 
4 records added       Record for “FOULDS” deleted 
MALE and FEMALE replaced with M and F   D.O.B for MINA MISTRY amended 
STATUS and CHILDREN for MOLLY TAYLOR amended  Printed landscape 
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Print 3 
 
Query name: ARORA - Candidate name - Centre Number 
 
 
SURNAME DOB STATUS 

LAWSON 22/05/1983 MARRIED 
TAYLOR 19/11/1972 MARRIED 
JARVIS 23/03/1972 SINGLE 
BAYLISS 23/01/1972 MARRIED 
WOOD 13/04/1970 WIDOWED
GREGORY 24/11/1969 MARRIED 
BREAKWELL 18/07/1965 SINGLE 
 
Records and data as shown 
Sorted descending by DOB 
3 fields only displayed 
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Print 4 
 
Query name: AFTER1970 - Candidate name - Centre Number 
 
 
SURNAME FORENAME DOB GENDER STATUS GP 
BAYLISS SANDRA 23/01/1972 F MARRIED ARORA 
CHEUNG DAVID 12/03/1981 M MARRIED FELLOWS
DEAN SUSAN 25/12/1979 F MARRIED BELL 
JARVIS SIMON 23/03/1972 M SINGLE ARORA 
LAWSON PETER 22/05/1983 M MARRIED ARORA 
MILLS SARAH 06/04/1971 F SINGLE FELLOWS
TAYLOR MOLLY 19/11/1972 F MARRIED ARORA 
 
Records and data as shown 
Sorted ascending by SURNAME 
6 fields only displayed 
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Print 5 
 
Query name: CHILDREN - Candidate name - Centre Number 
 
 
SURNAME FORENAME CHILDREN

JARVIS SIMON 0
POTTER ANDREW 0
SINGH RANJIT 0
BREAKWELL JAMES 0
WOOD MICHAEL 1
 
Records and data as shown 
Sorted ascending by CHILDREN 
3 fields only displayed 
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Print 6 
 
Report name: REPORT - Candidate name - Centre Number 
 
 

REPORT - CANDIDATE NAME - CENTRE NO 
 SURNAME FORENAME CHILDREN 
 JARVIS SIMON 0 
 POTTER ANDREW 0 
 SINGH RANJIT 0 
 BREAKWELL JAMES 0 
 WOOD MICHAEL 1 
 
Records and data as shown 
Sorted ascending by CHILDREN 
3 fields only displayed 
Date and page number displayed 
 
 
 
 
 
 
 
 
 
 
 
 
Date                Page No. 
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Alternatively, you can order one or more 

products for individual CLAIT units 
 (all supplied on 1 CD in Word and PDF format ) 

PRACTICE 

ASSIGNMENTS 
3 full assignments & 

solutions per unit 

PRACTICE 

TASKS 
45 tasks & solutions 

per unit 

 

WORKBOOKS 
Step-by-step self-

paced guides 

CLAIT (LEVEL 1) UNIT Code Price  Code Price  Code Price  

1. FILE MANAGEMENT & e-DOCUMENT PRODUCTION EPA1 £5.00  EPT1 £5.00  EWB1 £15.00  
2. CREATING SPREADSHEETS AND GRAPHS  EPA2 £5.00  EPT2 £5.00  EWB2 £15.00  
3. DATABASE MANIPULATION EPA3 £5.00  EPT3 £5.00  EWB3 £15.00  
4. e-PUBLICATION CREATION EPA4 £5.00  EPT4 £5.00  EWB4 £15.00  
5. CREATE AN e-PRESENTATION EPA5 £5.00  EPT5 £5.00  EWB5 £15.00  
6. e-IMAGE CREATION EPA6 £5.00  EPT6 £5.00  EWB6 £15.00  
7. WEB PAGE CREATION EPA7 £5.00  EPT7 £5.00  EWB7 £15.00  
8. ONLINE COMMUNICATION EPA8 £5.00  EPT8 £5.00  EWB8 £15.00  

TOTAL AMOUNT DUE 
  

£:______________ 
 

(Note – there is no VAT) 

Goods are sent by 1
st

 class mail 

 normally within 24 hours of receipt of order. 

POST & PACKAGING IS FREE! 

PLEASE INVOICE US 

CHEQUE ENCLOSED 

TO PAY BY CREDIT/DEBIT CARD or PAYPAL PLEASE ORDER 

ONLINE AT WWW.JUSTCLAIT.CO.UK 

ORDER FORM - PRINTABLE & 

EDITABLE RESOURCES FOR 

CLAIT (LEVEL 1) 

VIEW SAMPLES AND ORDER ONLINE AT 

 www.justclait.co.uk 

4 ways to order 
No account required – just tell us what product codes that 

you want to order and where to send your CD! 

                 Online (credit or debit card or PayPal) 

                 www.justclait.co.uk 

           
         Email (we will invoice you) 

         info@justclait.co.uk 
 

 

              Telephone (we will invoice you)       

            0770 987 9206 
 

       Post (we will invoice you) 

       Send this form or your 

      official order to: 

 

JustClait, 41 Heathfield Road, Norton, 

Evesham, WR11 4TQ 
 

Please quote product codes      
 

CHOOSE A PAYMENT METHOD 

  

DELIVER TO :_______________________________________________________ 

ORGANISATION (if applicable) :________________________________________ 

ADDRESS :__________________________________________________________ 

                  :__________________________________________________________ 

                  :__________________________________________________________ 

 

 

CLAIT PRACTICE (LEVEL 1) CD 
(covers Units 1 to 8) (supplied in Word and PDF format) 

 

360 (45 per unit) stand-alone practice tasks with annotated solutions 

24 (3 per unit) OCR approved FULL practice assignments with marked copies 

Suitable for use with ALL Microsoft Office versions and most other software 

All data included 

Print unlimited copies 

Edit yourself to create tailored resources and brand new versions 
 
 
 

Code Price Product codes included Tick here to order 

PRAC £29.95 EPA1 to EPA8 and EPT1 to EPT8   

 

CLAIT WORKBOOKS (LEVEL 1) CD 
(covers Units 1 to 8) (supplied in Word and PDF format) 

 

8 step-by-step self-paced guides, fully editable for unlimited printing 

Carefully mapped to the OCR CLAIT level 1 syllabus 

Edit and revise yourself to reflect system and software upgrades 
 

The workbooks only are based upon: (1: Windows XP/Vista & Word 2003/7) (2: Excel 2003) 

(3: Access 2003) (4: Publisher 2003) (5: PowerPoint 2003) (6: Publisher 2003 (1 section uses Paint 

Shop Pro)) (7: FrontPage 2003) (8: Internet Explorer & Outlook 2003/7). 
 
 Code Price Product codes included Tick here to order 

EWB £69.95 EWB1 to EWB8   

 

EASY TO ORDER – DESPATCHED WITHIN 24 HOURS BY 1st CLASS POST 
No account required – just tell us what product codes that you want to order and where to send your CD! 

(If you wish to pay by credit/debit card or PayPal please order online at www.justclait.co.uk) 

NO VAT! 
 

NO POSTAGE! 
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